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Station Cleaning Schedule

	Area/Item
	Frequency
	Method
	Standard
	Responsibility

	Crew Room, Staff Areas and Corridors

	Carpet
	Weekly
	Vacuum.
	Floor visibly clean and free from dirt.
	Staff

	Hard flooring
	Weekly
	Vacuum if necessary. Mop with hypochlorite sollution.
	The complete floor including all skirting and edges are visibly clean and free from dust, dirt or spillages.
	Staff

	Electrical items
	Weekly
	Dust
	The casing of electrical items should visibly clean and free from dust, dirt.
	Staff

	High/low surfaces
	Weekly
	Dee
	All surfaces should be visibly clean and free from dust, dirt.
	Staff

	Chairs
	Weekly
	Vacuum (fabric)

Clean with detergent wipes (plastic)
	All surfaces should be visibly clean and free from dust, dirt.
	Staff

	Tables
	Weekly
	Clean with detergent wipes.
	All surfaces should be visibly clean and free from dust, dirt.
	Staff

	Corridors

	Floor
	Weekly
	Vacuum. Mop with hypochlorite sollution.
	The complete floor including all skirting and edges are visibly clean and free from dust, dirt or spillages.
	Staff

	Kitchen

	Floor
	Weekly
	Vacuum. Mop with hypochlorite sollution.
	The complete floor including all skirting and edges are visibly clean and free from dust, dirt or spillages.
	Staff

	Work surfaces
	Daily 
	
	Work surfaces are visibly clean and free from dust, dirt, food debris or spillages.
	Staff

	Cooker/oven
	Weekly
	Clean with detergent wipes.
	The inside outside and inside are visibly clean and free from dust, dirt, food debris or spillages.
	Staff

	Area/Item
	Frequency
	Method
	Standard
	Responsibility

	Fridges & freezers
	Weekly
	Clean with detergent wipes.
	The inside outside and inside are visibly clean and free from dust, dirt, food debris or spillages.
	Staff

	Microwaves


	Weekly
	Clean with detergent wipes.
	The inside outside and inside are visibly clean and free from dust, dirt, food debris or spillages.
	Staff

	Dishwasher
	Weekly
	Clean with detergent wipes.
	The inside outside and inside are visibly clean.
	Staff

	Kitchen cupboards
	Monthly
	Clean with detergent wipes.
	The inside outside and inside are visibly clean and free from dust, dirt, food debris or spillages.
	Staff

	Locker Rooms

	Floor
	Weekly
	Vacuum. Mop with hypochlorite sollution.
	The complete floor including all skirting and edges are visibly clean and free from dust, dirt or spillages.
	Staff

	Lockers
	Monthly
	Vacuum high surfaces. Clean dirty areas with detergent wipes.
	All parts of the locker are visibly clean and free from dust and dirt.
	Staff

	Toilets and Shower Rooms

	Floor
	Weekly
	Vacuum. Mop with hypochlorite sollution.
	The complete floor including all skirting and edges are visibly clean and free from dust, dirt or spillages.
	Staff

	Sinks
	Every 2 days
	Clean with detergent wipes.
	Sink visibly clean.
	Staff

	Showers
	Weekly
	Clean with detergent wipes.
	Shower visibly clean and free from mould.
	Staff

	Toilets
	Every 2 days
	Clean with detergent wipes and toilet cleaner as required.
	Toilet visibly clean.
	Staff

	Garage

	Floor
	Weekly
	Brush floor. Clean up any spillages, and clean dirty areas with a hypochlorite sollution.
	The complete floor including edges is visibly clean and free from dust, dirt or spillages.
	Staff

	High/low surfaces
	Monthly
	Vacuum high surfaces. Clean dirty areas with detergent wipes.
	High/low surfaces visibly clean.
	


	Area/Item
	Frequency
	Method
	Standard
	Responsibility

	Sluice Room

	Floor
	Weekly
	Brush floor. Clean up any spillages, and clean dirty areas with a hypochlorite sollution.
	The complete floor including edges is visibly clean and free from dust, dirt or spillages.
	Staff

	Sinks
	Weekly
	Clean with detergent wipes.
	Sink visibly clean.
	Staff

	Clinical Consumable Store Rooms

	Floor
	Weekly
	Vacuum. Clean up any spillages, and clean dirty areas with a hypochlorite sollution.
	The complete floor including edges is visibly clean and free from dust, dirt or spillages.
	Staff

	Shelves
	Weekly
	Clean with detergent wipes.
	High/low surfaces visibly clean.
	Staff

	General - All Station Areas

	Ceiling
	Monthly
	Remove cobwebs
	All ceiling surfaces should be visibly clean and free from cobwebs.
	Staff

	Doors
	Weekly
	Clean with detergent wipes.
	All parts of the door structure including closure devices should be visibly clean.
	Staff

	Radiators
	Monthly
	Vacuum. Clean with detergent wipes.
	All part of the radiator (including between panels)  should be visibly clean.
	Staff

	Soap dispensers
	As required
	Ensure soap is present in all dispensers.
	All soap dispensers contain sufficient stocks of soap.
	Staff

	Towel dispensers
	As required
	Ensure towels are present in all dispensers.
	All towel dispensers contain sufficient stocks of towels.
	Staff


· Frequencies stated are minimum. Some areas may require more frequent cleaning, as determined by station CSOs and the OLM.

· Responsibility for cleaning may be delegated to employed and contracted cleaners where arrangements are in place, provided that minimal frequencies are achieved. Responsibility for monitoring the cleanliness of the station remains with the CSO and OLM.

· The cleaning schedule is based on national guidelines, which classify ambulance stations as low-risk functional areas (National Patient Safety Agency (2007) The national specifications for cleanliness in the NHS: a framework for setting and measuring performance outcomes. NPSA.)
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